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Bogotá, December 31 20XX	
DILIGENCIAR


SirsDILIGENCIAR

DILIGENCIAR

Mr: 
DILIGENCIAR


Address: 

Telephone:                           
DILIGENCIAR


Email: 
DILIGENCIAR


Country, City:

								
Dear Sir: 

For the use of our independent auditors, [auditor firm name], email [independent auditors email] in their examination of our accounts, we request that your furnish them with statements of our account or accounts with you for the month ending December 31, 20XX. We would appreciate having the statements show all of the transactions in the accounts for the month.

Please sign this form in the space provided below, after filling in the balances, and mail it, together with the statements, in the enclosed envelope addressed to our auditors.

In order to make the circularization effective, please direct all question to independent auditors and do not return this form to the undersigned or to any officer or employee thereof.



















                                                               Yours very truly,

Name 
					CFO         


[Auditor firm name]
Bogotá, Colombia
                                         				 

Dear Sirs:

We enclose statements of account for the month ending, December 31, 20XX, showing the following balances owing to us as at that date.

		


ACCOUNT				                           AMOUNT 
			

                                                                                                              YOURS VERY TRULY

DATE___________________ 				   __________________________________
                                                                                                                    (INDIVIDUAL OR COMPANY NAME)










